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IToJ10:xeHMe 0 JesKypHOM aJIMHUHHCTPaTOpe
B MBOY Bepxnenrpunckas COILI

1. O6mue nonoxeHus

1.1. Hacrosmee [lonoxenne o nexypuom agmunuctparope B MBOY Bepxueurpunckas COIL
pa3pabotano B coorBercTBuH ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 1. Ne 273-®@3 «0O06
obpaszoBanuu B Poccuiickoii deneparun» ¢ udmenenusmu ot 02.07.2021 r., TpynoBoro kojekca
Poccuiickoit deneparuu, a Takke YCTaBOM OpPTraHW3alliH, OCYIIECCTBISAIONICH 00pa3oBaTEIbHYIO
JIeATEIbHOCTb, W JAPYTMMM HOPMAaTHUBHBIM M IIpaBOBbIMH akTamu Poccuiickonn ®enepanuu,
pPErJaMeHTUPYIOIIUMU  ACSITeNbHOCTh  OpraHM3allfii, OCYIIECTBISAIONIMX  0Opa30BaTEIbHYIO
JeSITEIIbHOCTD.

1.2. Jlannoe IlonoxeHne o MAEKYpPHOM aIMHHHCTpPATOPE OMpEAeseT OCHOBHbIE (GYHKIUU U
00s3aHHOCTH, IpaBa M OTBETCTBEHHOCTb JI€KYPHOI'O aJMMHMCTPATOpa, YCTaHABIMBAET
MIOCJIEI0BATEIbHOCTh €r0 ACMCTBUI TP BOZHUKHOBEHUH T10Kapa U MHOM Upe3BbIYAIHOM CUTYallUH.
1.3. TlonoxkeHue o 1eKYpPHOM aJMHHHUCTPATOPE B LIKOJIE pa3padOTaHO B IETAX:

e o0ecrmeueHusi 0€30MACHOCTH IKU3HEAEATEIBHOCTH TMEAArorH4eckoro KOJUIEKTHUBA U
00yJaroImuXxcs; MPEeJOTBPALICHUS BO3MOXKHBIX YPE3BBIYAHBIX CUTYAIIHIA;

e CO3/1aHHUA YCIOBHil, HEOOXOIUMBIX IJi1 00pa30BaTEeNbHOM 1eATEIbHOCTH;

e OpraHM3allMi KOHTPOJSI 3a COXPAaHHOCTBIO IIKOJBHOTO HMYILECTBA, a Takke 3a
COOIOZICHUEM BCEMM YYAacCTHHKaMH OO0pa30BaTelIbHBIX OTHOIICHWUN MOPSAJIKA, YHCTOTHI,
Pa3BUTHS HAaBBIKOB YYEHHUUECKOI'O0 CAMOKOHTPOJIS.

1.4. JlexxypHblid aIMUHUCTPATOP HA3HAYAETCA U3 YMCIIA aJMUHUCTPATUBHBIX COTpyIHUKOB MBOY
Bepxneurpunckas COILLl B coorBercTBUM ¢ TpaUKOM JEKYpPCTB IO IIKOJE, YTBEPKIAEMOM Ha
yueOHBI TO/I.

1.5. JlexypHblii aIMHUHUCTPATOp TMOJYMHSAETCS  HEMOCPEACTBEHHO aupektopy MBOY
Bepxuenurpunckas COILL

1.6. JlexxypHOMy  aJAMHUHUCTpPATOpy TI0 OPTaHWU3AIMOHHBIM  BONPOCAM  HEMOCPEICTBEHHO
MOYUHSIOTCS:

e KJIACCHBIN PYKOBOJUTEIb JEXKYPHOI'O Kjacca;

e TIIeJaroru 1 oOyvaromuecs.

1.7. JlexxypHbIil aIMUHUCTPATOP BO BPEMs OCYIIECTBIIEHUSI CBOEH EATEIbHOCTH PYKOBOJICTBYETCS
CJIEIYIOIIUM JOKYMEHTaMHU:

o Koncrurynuen Pocculickont @enepanny;

o ®enepanpubiM 3akoHOM «O0 oOpa3zoBanuu B Poccuiickoit denepanuny;

o I'paxpanckum konekcoM Poccuiickoit denepanuu;

o CewmeiitnpiM kogexkcoM Poccuiickoit denepannu;

o yka3amu [Ipesunenta Poccuiickoit denepanmu;

e pEIIEHUSIMH OPTaHOB YIpaBJeHUs 00pa30BaHMs BCE YPOBHEH 10 BOImpocaM 0O0pa3oBaHUS U
BOCIUTAaHMSI 00Y4aIOIINXCS;

e JIMUHHCTPATUBHBIM, TPYJOBBIM U X035 ICTBEHHBIM 3aKOHOIATEILCTBOM;

e TpaBUJIAMHU U HOPMAMHU OXPaHbl TPy/a U MOXKapHOH 0€30MacHOCTH;

e VYcTaBOM M JIOKaJbHBIMM MPABOBBIMHU aKkTaMU IIKOJbl (B ToM uyucie [lpaBunamu
BHYTPEHHET0 TPY/I0BOTO paclopsIKa);

e IPUKAa3aMU JUPEKTOPA ILKOJIBL;

e JIOJDKHOCTHOM MHCTPYKIIMEH J1e:KYpHOr0 aAMUHHCTPATOPa LIKOJIbI;

o HacrosauuMm [lonoxenuewm;

o cobmopaer Konsennuto OOH o npaBax peGeHka.



2. OcHoBHBIE (DYHKIIMU U 005I3aHHOCTHU JEKYPHOTO aIMUHUCTPATOPA
2.1. OCHOBHBIMH HAINpPABICHUAMH JCSATEIBHOCTH JIEKYPHOTO aIMUHHCTPATOpA SIBISIOTCA
opranusaiusi o0pa3oBaTeIbHONW IESATENIbHOCTH U PYKOBOJCTBO €0 B COOTBETCTBHH C YCTaBOM
LIKOJIBI ¥ 3aKOHOAATENBCTBOM Poccuiickoit denepanuu B IEPUOJ CBOETO AEKYPCTBA.
2.2. Paboumii neHb NEKYPHOTO aJIMHHHCTpaTopa HauuHaeTrcs B 7:45 u 3aBepmraercs B 15:20.
2.3. Ilepen HauanoMm y4eOHBIX 3aHATUH J1eKYPHBIA aJIMUHUCTPATOP JOJKEH:

e cnenaTth 00X0] yueOHBIX KaOMHETOB IIKOJIBI JIJIsl IPOBEPKU FTOTOBHOCTH K 00pa30BaTENIbHOM
NESITENIbHOCTH;

e yOeauTbcs B HAJIMYMU HAAJIEXKAIIETO TEIIOBOTO peXUMa B IIKOJIE:

e - B XOJOJHBIN niepuof roga — 18-24 °C;

e - B TEIUIBIA MEPUOJ Toja Il BCEX TUIOB IOMEIICHWN BEPXHSS TpaHUIA JOIMYCTUMOMN
TeMIeparypsl Bo3ayxa He Oosee 28°C, HIKHAS TPaHUIIA UJICHTUYHA XOJIOJHOMY MEPHOIY
roja;

e TIpU HEOOXOJIMMOCTH BKJIIOYHUTH (BBIKIIOYUTH) OCBEIICHUE: B BECTHOIOIIE, XOJJIEe, Ha dTaxax,
JIECTHUYHBIX TUIONIA/IKaX, MECTax OOILEro MOJIb30BaHUs;

e BBINOJIHUTH BHYTPEHHHH 00X0J mOMeleHuil o01eo0pa3oBaTeabHON OpraHu3aluu,
YIOCTOBEPUTHCS B LIEIIOCTHOCTU OKOH;

e OpraHuM3oBaTh pabOTy [EXKYPHBIX YYHUTENeHd 1O IIKOJe, MPOBECTH IUIAHEPKY AJs
obecriedeHust 3PPEKTUBHOTO JIEKYPCTBA;

e yOenuTbcs B MPaBWIBHONW OpraHU3alMd MPOMYCKHOTO pPEeXHMa, OCYIIECTBICHHUS
TEMIIEPAaTyPHOT'O CKPUHUHTA;

e B 3MMHHUH NEpUOJA Toja MPOKOHTPOIUPOBATH M YOEeIuThCs B 00pabOTKE JOpOKEK Ha
TEPPUTOPUU IIKOJBI W CTYNEHEK JIECTHMIl NpPU BXOAE HPOTHUBOTOJIOJEIHOW CMECHIO
(meckom).

2.4. Bo Bpems 00pa3oBaTeIbHOM NeATSIIbHOCTH JSKYPHBIN aIMUHUCTPATOP 00s3aH:

e KOHTPOJIUPOBATH CBOEBPEMEHHOCTH MMOau IIKOJIBHBIX 3BOHKOB Ha 3aHSATHE U HA TIEPEMEHY;

e HE JIOMYCKATh OMO3/IaHUs Ha 3aHATHUE N1€JaroroB U 00y4aroIuXcs;

e CIIEUTH 32 BBIOJHEHHUEM MPEIOIaBaTeIIMU OJJUHAKOBBIX TPEOOBAHMI K 00YJarOIIUMCS:

a) K BHEILIHEMY BU]LY;

0) K CAaHUTapPHO-TUTHEHUYECKUM TpeOOBaHUSIM BO BpeMs 00pa30BaTeIbHON AeSITENEHOCTH;

B) IpPOBEPATh, KOHTPOJIMPOBATh, a MPU HEOOXOJWMOCTH KOPPEKTUPOBATH OPraHU3alNIO
JEXKYpPCTBa M0 MIKOJIE JEKYPHOIrO KJIacca;

e HE JIOMYCKaTh MPeObIBaHUS B IIKOJIE IOCTOPOHHHUX JIUIL;

e KOHTPOJIUPOBATH ACKYPCTBO YUUTENEH HA dTaXKax;

e KOHTPOJUPOBATH BHINOJHEHHE paboTHUKaMU [IpaBuil BHYTpEHHErO TPYIOBOTO paclopsiika,
oOyuaromumucs - [IpaBuia BHYTpeHHETO pacmopsiaka sl 00y4Jarouxcs.

2.5. B cnyyae BO3HMKHOBEHHS KOH(IMKTHOM CHUTYyallUd, KOTOpas MOXET YIpoXKaThb >KU3HU U
3/10pOBBIO O0yJarOIUXCs U paOOTHUKOB IIKOJIbI, IPOHUKHOBEHHUS B 3/1aHUE 00111€00pa3oBaTeIbHON
OpraHM3ali MMOCTOPOHHUX JMI] BOCIOJIb30BaThCSl TPEBOKHOM KHONKOH, BBI3BaTh COTPYIHUKOB
NOJHUIIMK, OCYLIECTBIATh Mephl, oOecrneuynBaromue Oe30MacHOCTh JieTed U pabOTHHMKOB
00pa3oBaTeIbHOI OpraHu3allnu.

2.6. Crtporo coOxironaTh MNpaBHia IO OXpaHe Tpyda, Hacrosmee IlomoxkeHne o AeXKYpPHOM
aJMUHHCTpATOpEe B WIKOJIe, MpaBuja IMOKAPHOW OE30MacHOCTH, 3HATh U COOJIIOJIATh MOPSI0K
JEUCTBUA TNPU BO3HUKHOBEHHMM IIOXKapa © HMHOM YPE3BBIYAMHOM CHUTyallMM, »JBaKyaluu
(cMm. TTpumosxenwue 1).

2.7. Ilocrie okOHYAHUS 3aHATUHN JACKYPHBIA aIMUHUCTPATOP O0S3aH:

e TIPOBEPUTH HATHUKE U CBOEBPEMEHHYIO cllauy KIIIOYei;

e BMECTE C JIS)KYPHBIM YUYHUTEJIEM MPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX TJIOIIAJI0K
U JPYTUX MOMENICHUM;

e TIPUHATH COOOMICHUS OT NEKYPHBIX YUUTENEH O KauecTBE MX JEXKYPCTBA U BBISBICHHBIX
HEJ0CTaTKax;

e COOOIIUTH 3aBX03Y O BBISBJICHHBIX HEUCIIPABHOCTSX 3JEKTPOOCBELICHHS], 3aMKOB, JBepeil, o
MIOJIOMKaxX B OTONUTEIBHON CUCTEME U T.JI.



2.8. 000 Bcex 3aMeUaHHSIX EKYPHBIM aIMHHUCTPATOP JETAeT COOTBETCTBYIOIIYIO 3aliCh B
KypHaJIe JSKYPHOTO aJIMUHUCTPATOPa U JOKIIAbIBAET AUPEKTOPY 00pa30BaTEIbHOM OpraHU3aIiy.

3. IlpaBa e)XypHOTO aJJMHUHUCTPATOPA B HIKOJIE
3.1. JlexxypHbIil a AIMUHHCTPATOP UMEET IIPaBO B IpeiesiaX CBOSH KOMIIETCHIINH:

e MPUHMMATH YIPABICHUECKUE PpEIICHHUS, KaCalolIUecs OpraHu3aluu 00pa3oBaTeNbHON
JEATEILHOCTH BO BPEMSI CBOETO JISKYPCTBA IO IIKOJIE;

e HE JIONYCKaTh MOCTOPOHHMX JIMII B IIIKOJY;

e TpeboBaTh OT pabOTHUKOB COOJIOAEHHS PEXHMMa PabOTHI IIKOJBI, MPABWI BHYTPEHHErO
TPYIOBOTO PAaCHOPsIIKa, PACIUCAHUS YPOKOB M JOTIOJHUTEIBHBIX 3aHATHIA;

e J1aBaTh 00s3aTeNbHbIC PACTIOPSIKEHUS PAOOTHUKAM ILIIKOJIBL;

e OecHpensTCTBEHHO ITPOXOJUTH BO BCE MOMEIICHHS 00pa30BaTeIbHON OpraHU3allNy;

e TpeOoBaTh OT OOyYarOMMXCS COONIOAEGHUS pEXKHMMA IIKOJIBI, MPaBUJI BHYTPEHHETO
pacnopsizika Juist 00yJarouXcsi, PaCMCaHusl YPOKOB U JIOTIOJHUTEIHBIX 3aHATH;

e IMpPUBJICKATh K JMCUUIUIMHAPHOW OTBETCTBEHHOCTH OOYYaIOIIMXCS 3a MPOCTYIKH,
Je30praHu3yone 00pa3oBaTeNbHYyl0 JESITENbHOCTh, B HOPSAKE, YCTaHOBICHHOM
[MpaBuiaMu BHYTPEHHEr0 paclopsiika Uil OOYYarolIMXCs H HMHBIMH JIOKAJbHBIMHU
HOPMAaTHBHBIMU aKTaMH;

e TMPEACTABIATh K JUCHUIUIMHAPHON OTBETCTBEHHOCTH DPAaOOTHHKOB 00IIe00pa3oBaTeIbHOM
OpraHH3aLuH;

e TIPEACTABJISATH PAOOTHUKOB M OOydarommxcs o0I1eo0pa3oBaTeibHOM OpraHu3alud K
MOOIIPEHHIO.

4. OTBETCTBEHHOCTh JEKYPHOT0 aAMUHUCTpATOpa
4.1. JlexxypHblil a AIMMHUCTPATOP LLIKOJIBI HECET OTBETCTBEHHOCTD:

e 32 JIONYCTUBILIEE HAPYIICHUE WM HEBHITIOJHEHHE TPEOOBAHUI HACTOAILICH MHCTPYKIIMU IO
OXpaHe TpyJa, PacCMATPHUBACTCS KAaK HapYyLIUTENb IIPOU3BOACTBEHHOM IMCUMIUIMHBI U
MOXKET OBbITh MPUBJICUEH K AUCUUIUIMHAPDHOW OTBETCTBEHHOCTH U TMPOXOXKICHUIO
BHEOYEPETHON MPOBEPKU 3HAHUM TPeOOBAaHUI OXPaHBI TPY/A B IIKOJE, a B 3aBUCUMOCTH OT
MOCJIEJICTBUM - W K YroJIOBHOHM; €CIM HapylIeHHE IOBJIEKJIO MaTepHajbHBIA ylepd - K
MaTepualbHON OTBETCTBEHHOCTH B YCTAaHOBJIEHHOM MOPSIKE;

e 32 WCIOJIb30BAHHWE, B TOM YHCJIE OJHOKPATHO, METOAOB BOCHUTAHMS, BKJIIOYAIOIIMX
¢u3nyueckoe U (UIM) MCUXOJOTUYECKOE HACWIIME HaJl JIMYHOCTHIO O00YYaromerocs, a Takke
32 COBEpILIEHHE HMHOTO aMOpaJbHOIO IMPOCTYNKAa 3aMECTUTENb JAUPEKTOpa MOXKET OBITh
OCBOOOKIEH OT 3aHMMaeMoi noipkHocTH corjacHo TpymoBomy Kogaekcy Poccuiickoit
@enepauny. YBOJBHEHHUE 3a JAHHBIA INPOCTYNOK HE SBISETCS MEpPOM JUCHUINIMHAPHOMN
OTBETCTBEHHOCTH.

5. B3aumootHomenue. CBs3U MO AOHKHOCTH
5.1. lexxypHbIit aiIMUHUCTpATOp paboTaeT mo rpaduky, yTBepKACHHOMY JUPEKTOPOM IIKOIIBI.
5.2. UadopmupyeTr aupekTopa HIKOIbl U COOTBETCTBYIOIIHE CIIYXOBbI 000 BCEX YpPE3BBIYATHBIX
MPOUCIIECTBUSIX B IIKOJIE, CBA3aHHBIX C JKU3HBIO M 3JI0POBBEM OOYYAIOIIMXCS M PaOOTHHUKOB
0011e00pa3oBaTeabHON OpraHU3aIuy.
6. 3aKIIIOUYNTEIbHBIE MOJOKEHUS
6.1. Hacrosmee Ilonoxxenne o0 JIeXypHOM aJIMHHUCTPATOPE IIKOJBl SBIAETCA JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, MpuHUMaetrcs Ha OOmeM coOpaHuu paOOTHUKOB IIKOJBI U YTBEPHKIAETCS
(160 BBOAMTCS B ACHCTBUE) MPUKA30M JTUPEKTOPA 001I€00pa30BaTEIHFHON OPTaHU3aIUH.
6.2. Bce u3MeHeHHMs M JONOJHEHHWs, BHOCHUMbIE B Hacrosiuee I[lomoxkenue, opopmisiOTCS B
MMCbMEHHOU (pOpMe B COOTBETCTBUU JACHCTBYIOIINM 3aKOHOIATEILCTBOM Poccuiickoit denepanun.
6.3. [TonoxxeHne o ASKYPHOM aIMUHUCTPATOpPE IIKOJIBI IPUHUMACTCS HAa HEONpeAeNeHHBIA CPOK.
W3menenus u pononHeHus K IlojokeHuio mpUHUMAlOTCA B MOPAIKE, IPETyCMOTPEHHOM 1. 6.1.
HacToswero [lonoxenus.
6.4. Tlocne npunsarus [lonoxeHus (MIM W3MEHEHUH U JIOMOJIHEHUM OTAENBHBIX IMYHKTOB M
pa3zieJIoB) B HOBOW peAaKLUU MPEAbIIYyIlas peaakiiis aBTOMaTUYECKH YyTPAUMBAET CUITY.



[Tpunoxenue 1

IMopsinok neiicTBUiA NPH BO3BHUKHOBEHUU MOKapa
U MHO¥M Ype3BbIYaiiHOM CUTYalMU, JBAKYaLMU

1. B cinydae Mmony4eHHs TPaBMbl COTPYAHHKOM HWJIM OOYYAIOMIUMCS JEKYPHBIA aJIMUHHUCTPATOP
IIKOJIBI 0013aH:

M103BaTh Ha MOMOIIIb;

BOCIIOJIb30BATHCS AlITEUYKOW MEPBOM ITOMOLIH;

BBI3BaTh  MEIUIIMHCKOrO0 paboTHUKAa oOIIeo0pa3oBaTeNbHOW  OpraHMu3aliH, IpH
HEOOXOJMMOCTH, BBI3BaTh CKOPYIO METUIIMHCKYIO momoimlbs mo Ttenedony 03 (103) u
COOOIIUTH O MPOUCIIECTBHH JUPEKTOPY IIKOJIBL.

2.B cJ1ydac IosBJICHHU 3aAbIMIICHUS WUJIW BO3TOpaHusa I[C)KypHI:Iﬁ AIIMHUHUCTPATOP IIKOJIbI 00s13aH:

BpyuHYy10 3aaeiicTBoBaTh AlIC;

o0ecreuynTh BhI30B MOKapHOM oxpaHsl 1Mo tenedony 01 (101, 112);

MPUHITH MEPBI OPTaHU3AIMOHHOTO XapaKTepa MO0 OTKPHITHIO dBAKYAI[MOHHBIX BBIXOJIOB H
ABaKyalliy 00y4aronuxcsi ¥ COTPYAHUKOB U3 3[JaHUI U TOMEIEHUI B 0€30I1acHOe MECTO;
COOOIIMTB O MPOUCIIECTBUU AUPEKTOPY 00IIC00pa30BaTEIbHON OpraHU3aIIH.

3. B cnyuyae yrpo3bl uiiv BOZHUKHOBEHHUSI Odara OMacHOTO BO3JIEHCTBHUSI TEXHOT€HHOTO XapakTepa,
yIpo3bl WIM TPUBEACHHUS B HCIOIHEHHE TEPPOPUCTUUECKOrO AaKTa CIEAYET PYKOBOJICTBOBATHCS
[Tnanom sBakyanuu, MHCTpyKIMei o mopsiake ASUCTBUN B ciydae yrpo3bl U Bo3HHKHOBeHHH UC
TEPPOPUCTUUECKOTO XapaKTepa.



